
Writing Your Argument Essay  
Final Draft Checklist 

 
Directions: As you go through each step of the checklist and complete it, put a check next to 
the number on the LEFT HAND SIDE unless the directions tell you to do something different. 

 
Setting Up Your Document 

1. Go to docs.google.com 
2. Open a new document 
3. Title the document “YOUR NAME Argument Essay Final Draft” 
4. Put your heading on the document like this: 

Christian Shumate 
Section 801 

Ms. Simpson - ELA 
March 8, 2017 

5. On the document itself, give your essay a title (ex. In Defense of Adnan’s Innocence) 
6. Center the title. 
7. Press enter and make sure the cursor is set up to start typing on the left side of the page 

(see Introductory Paragraph section) 
8. Draw a heart next to the number 8 so I know you are actually reading the directions! 

 
Introductory Paragraph (aka Paragraph 1) 

1. Do you have a hook sentence that starts off your introduction?  This can include 
background information on the case, a question, a quote, an imaginary “what if” 
situation, or a fun fact 

2. Do you have at least one sentence of background information that introduces your 
audience to the important things they need to know about the Adnan Syed case? 
Remember that your audience may know absolutely nothing about this story! 

3. Do you have a thesis statement?  This would be your claim (your opinion: Adnan is guilty 
or innocent, or Jay is actually the guilty one) plus your reasoning for each of your three 
body paragraphs. 

4. Draw a star next to this number 4 so I know that you are following directions. 
 
Body Paragraphs (You must do this for all THREE body paragraphs) 

1. Does your body paragraph start off with a single sentence that includes your claim AND 
reasoning? (ex. MY OPINION because MY REASONING) 

2. Do you present at least one sentence of evidence from the Adnan Syed case that does 
not have your opinions attached to it after that? This should be FACTS ONLY 

3. Do you end your paragraph in at least one sentence of explanation that shows how your 
evidence (from the previous sentence) is relevant and important to your opinion? 

4. Repeat this process for each body paragraph.  You should have THREE check marks 
next to each 1, 2, and 3 for this section of the checklist. Put only one next to the number 
4 when you have completed your edits for all body paragraphs. 



 
Conclusion Paragraph (aka Paragraph 5) 

1. Does your conclusion start out with a restate of your thesis sentence that ended your 
introduction paragraph?  To restate means to say the same thing, but in different words 
or by reorganizing the sentence. 

2. Do you provide at least one sentence of concluding thoughts that show your audience 
why your argument is important or relevant to them?  Basically, tell your audience why 
this should matter to them.  What is the message you want your audience to remember 
out of all of this? 

3. If you have completed your essay up to this point, yell out in class “Spartans Rule!” but 
don’t explain to anyone around you why you did it! 

 
Other Important Things To Check For 

1. Is your document double spaced?  If not, do the following: 
a. Hold down the Control button and the A key 

b. On the taskbar, find the spacing icon:  
c. Click on it and choose “Double” 

2. Is each paragraph indented?  If not, do the following 
a. Click your mouse at the start of your paragraph 
b. Hit the Tab key on your keyboard 
c. Do this for every paragraph 

3. Do you have five paragraphs including an introduction, 3 body paragraphs that each use 
the CREE(CR) formula, and a conclusion?  If not, you should! 

4. Does AT LEAST one of your body paragraphs contain a counterclaim and rebuttal?  If 
so, it should appear after you have included your usual CREE elements 

 
Submitting Your Essay 

1. Click on the “Share” button on the right side of the taskbar 
2. Type in my email: amberly.simpson@jefferson.kyschools.us 
3. Click “Done” 
4. If you followed the directions of this document honestly, pat yourself on the back for a job 

well done!  Now write your name on this paper and go and turn it in to Ms. Simpson. 

mailto:amberly.simpson@jefferson.kyschools.us

